APPLICATION FORM FOR

ESTABLISHMENT OF PROGRAMME STUDY CENTRE FOR VERTICALLY INTEGRATED ENGINEERING PROGRAMME
	This Application form is to be filled by only those institutes who comply with the Norms and standards prescribed by Indira Gandhi National Open University (IGNOU), New Delhi.  


Coordination Cell (IGNOU-SAPET Project)

Room No 113, BLOCK-C, New Academic Complex,

School of Engineering and Technology

Indira Gandhi National University

Maidan Garhi, New Delhi-110068

Web:www.ignouviep.org

APPLICATION FOR THE ESTABLISHMENT OF PROGRAMME STUDY CENTRES FOR VERTICALLY INTEGRATED ENGINEERING PROGRAMMES
1. Name and address (with Pin Code) of the Applicant Society / Trust / Government / University 

Name

:________________________________________________________________

Address
:________________________________________________________________



 _________________________________________________________________

   
              ____________________________Pin Code:_____________________________

             STD Code:__________________ Fax No.   :_____________________________

             Phone No.:________________________________________________________

    

             E-mail
    :________________________________________________________

2. (i) Whether the institution is having approval from the relevant statutory body for conducting engineering 

   Programmes.  Yes(   )        No(     )

   (Approval letter may be enclosed annexure I)

(ii) If approved, names of the existing approved courses may be given below

	Sl.No
	Name of the Course
	Approved Intake 

	
	
	

	
	
	


(Timetable of the classes existing approved courses may be enclosed annexure II)

3.
(i)
Programmes Applied for (Please tick each of the boxes)

	Course
	Diploma
	Degree

	Civil
	
	

	Mechanical
	
	

	Electrical
	
	

	ECE
	
	

	CSE
	
	


4.
Details of the Applicant Society / Trust. 

i) Name


ii) Society

                                           Trust



iii) Registration Number


:__________________________________



iv) Date of Registration


:__________________________________



v) Place of Registration


:__________________________________



vi) Registered under which Act (please tick)

(Trust Act / Society Act)


:__________________________________

(Please attach copy of Registration of society/Trust along with details of constitution, memorandum of association of the society/trust an annexure I)
5.
Name and address of the proposed Programme Study Centre: 

(State clearly whether the proposed site falls within Corporation limits of Mega Cities / State Capital / Others)

	Name of the Proposed Institution
	Address of the Proposed Site with PIN Code & Nearest City
	Classification of the proposed Site

	
	
	
Mega City


State Capital      

Others                    

	
	
	

	
	
	

	
	State                                  PIN Code
	

	
	Fax No.                              STD No. 
	

	
	Phone No.
	

	
	E-mail:
	

	
	Nearest City:
	


6. 
Type of Status [Government (Central / State / Aided) / University / Private etc.] 

	     Central Govt.                     State Govt.                                   Govt. Aided           


     Deemed University                       University Department                 Self Financing  



7. 
LAND

i) Location (Strike out whichever is not applicable) 

[Mega Cities / State Capital / Dist. Head Quarters / Municipal Corporation limits / Rural areas/ Hilly areas]

* Mega Cities: Delhi, Kolkata, Mumbai, Chennai

ii) Land Area

Whether owned by the applicant Society / Trust



YES





NO

If yes, then

Area




/      

(Attach copy of land documents as annexure III)

iii) Whether the land is registered through a Sale Deed / Gift Deed / Leased irrevocably by Government or private agency in the name of the Applicant Society / Trust / Proposed Institution. (Please tick) 


YES





NO



If yes, then




Registration Number


:__________________________________




Date of Registration


:__________________________________




Place of Registration


:__________________________________

iv) If the land is on lease from Government bodies then please mention the purpose for which it was leased and period of lease (lease granted for a minimum period of 30 years is only acceptable).

Whether the full payment for the land leased by Govt. has been made and whether the lease has been registered (Yes  / No)     ._____________

Date of possession of land  _______________

(Please attach a copy of possession certificate).

_____________________________________________________________________________


v) Any loans / mortgage raised against the titles of the land.
                 Yes                   No

                                                                                                                                           
vi) If land is agricultural, then whether the conversion certificate from       Yes
      No 

the Local Government / Competent Authorities has been submitted.

(Attach copy of land use certificate stating that the land can be used for educational   purposes as Annexure – IV)


vii)
Details of other institutions (if any) being run in the same premises & building:
	Name & Discipline of the Institution
	Nature of the Course
	Affiliating
University
	Approving Authority

	
	Year of Ist Approval
	Year of Last Approval
	
	

	
	
	
	
	

	Total
	
	


8.
      Building 

i) Whether building plan is approved by the Competent Authority.             Yes                No 


If yes, then give name of authority with date of approval
 ____________________________


(Attach copy of approved building plan and resolution of Applicant earmarking building for the proposed programme as Annexure – V)


ii) Whether the approved Building Plan is in the name of the proposed Institution.  Yes            No

iii) Details of availability of Built up space for this proposal as per the approved building plan [in sqm]

	Sl. No.
	Particulars of Built-up Space at proposed permanent site.
	RCC Building

(in Sqm)
	ACC Shed (in Sqm)
	Exclusive for proposed new Courses / institution. (in Sqm)
	Shared with existing courses / institution. (in Sqm)

	1.
	Total Instructional Area


	
	
	
	

	2. 
	Administrative Area

	
	
	
	

	3.
	Amenities area


	
	
	
	

	Circulation and other area
Total Area 

	
	
	
	


(Attach copy of External and Internal Photographs of the building, if any, duly attested with seal by the applicant on the backside with date as Annexure - VI)

  vi)      Whether Construction has been carried out as per approved Building Plan.   Yes                   No









           
9.
 Availability of Funds in the name of Applicant Society / Trust:

Availability of Funds in the name of Applicant Society / Trust.

i) Fixed Deposits (FDR’s / other deposits in the name of the Applicant Trust / Society)

	Funds
	Name of Bank
	FD No.
	Amount (Rs. In lakhs)

	FD Receipts 
	
	
	

	Other Deposits including Current & Saving A/c
	
	
	


[Attach Xerox copies of latest Bank Statement of Account maintained by the applicant as annexure VII] 
ii) Whether the Accounts of the Applicant Society / Trust are audited.


[Attach Photostat copy of last three years]                                              Yes                   No




iii)
Whether income-tax return are filed.



         Yes                   No 

[Attach Xerox copies of last income-tax return filed of the applicant as Annexure- VIII]

10.
                  Faculty Available:  (Attach separate sheets for different discipline)

Existing Faculty  (Name of Discipline)

	Sl.No
	Name of the faculty
	Designation 
	Nature of appointments (Full time )
	Experience
a)Industry

b)Research

c)Teaching
	Date of appointments

	
	
	
	
	
	

	
	
	
	
	
	


(Faculty needs to exclusively appointed for this programme )
11.. Details of Computers facilities:
	Sl.No
	Particulars
	Details

	1
	No of computer Terminals
	

	2
	Configuration 
	

	3
	No of Terminals on LAN/WAN
	

	4
	Legal Softwares (System & application)
	

	5
	Printers
	


12.  Details of Library facilities:

	Sl.No
	Courses (Diploma+Degree)
	        Number of books 

	Journals



	
	
	Titles
	Volumes
	National
	Inter-National

	
	
	
	
	
	


(List of titles needs to submitted as annexure IX)
13. Availability of Video conference facilities:

14. Availability of Audio Visual Facilities:

15. Availability of conference room/Lecture Theatre

16.  Application fee details:  DD No------------------dt.

       Drawn on -------------------for Rs.------------------- in f/o payable at-----------------------

17. Names of the existing laboratories: (List of Equipments lab wise need to be submitted)

DISCLAIMER
“ A mere submission of an Application for becoming a Centre does not mean and guarantee in any form that a Centre will be allotted to the applicant. The applicant should not indulge in any activity that highlights or publicizes him as an authorized centre till an Allotment Approval is provided to him, which will entitle his application for rejection.”

DECLARATION
I / We, on behalf of ___________________________________________ hereby undertake to comply with the Norms and Standards and Regulations of IGNOU for establishment of IGNOU-VIEP Study centre. I / We agree to fulfill all the conditions as may be stipulated by IGNOU from time to time.

I/We hereby confirm that all the information furnished in the application is true to the best of my / our knowledge and belief and if any information is found to be false, my / our proposal may be rejected. 

(Authorized Signatory of the Applicant)

Place:   

   




    Name :____________________________

Date:  







 Designation :_______________________









( Seal )

Note: Canvassing in any form will cause the rejection / non-consideration of application.

Check list of Enclosures

1. Approval letter from the concerned statutory body for conduct engineering programmes
2. Time Table of the classes of the existing approved courses.
3. Copy of Registration of society/Trust along with details of constitution  

Memorandum of association of the society/Trust.

4.  Copy of registered land documents in the name of the Trust/society/other applicants.
5.  Copy of land use certificate from competent Authority as designated by the concerned State Government/UT

6. Copy of approval building plan and resolution of applicant earmarking building for the proposal programme.
7.  Copy of external and internal photographs of the building (if building already ready) duly attested by authorized representative of the proposed institution, with date.
8.  Details of latest fund position of applicant (Society /Trust) for the proposal along with photocopies of FDR’s latest bank statement of account maintained by it.
9.  Copy of last income-tax return filed by the applicant.
Important points to be noted:

1. The existing approved institution by the concerned regulatory/statutory bodies and are desirous of establishing the programme study centre will have to conduct the VIEP in a separate time schedule which do not clash/overlapp the classes of the existing programmes. Utilization of the Institution’s infrastructure should be exclusive during the time period for the conduct of the  classes of the VIEP. 

2. Faculty needs to be exclusively appointed for the VIEP.

3. Norms and standards as prescribed by statutory body in technical education need to be complied with.

4. All the norms and standards and regulations to be notified by IGNOU for programme study centre from time to time need to be followed. 

Hectares





Acres
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