
GUIDELINES TO CONDUCT OF END SEMESTER PRACTICAL EXAMINATIONS for 

Ist,IInd,IIIrd,IVth & Vth Semester (regular & repeat). 

  

IMPORTANT NOTE: 
 

All the laboratory subjects are now to be evaluated out of 100 marks (Hundred marks) 
instead of 50 marks as provided in the syllabus and also communicated earlier. Out of these 
100 marks, 70 marks are for Comprehensive Evaluation i.e. guided component and 30 marks 
are for term End External Practical Exam i.e. un-guided component. The criteria regarding the 
maximum marks and passing marks for Diploma/Advance Certificate and Degree subjects is 
as given below: 
 

Diploma: 

Max marks Guided component 
(Comprehensive Evaluation)                     :  70 marks 
Mini pass marks Guided component 
(Comprehensive Evaluation)                     : 25 marks 
                                                                          (35% of 70marks) 
Maximum marks Un-Guided 
(End Semester Exam.)                                 : 30 marks 
Minimum pass marks Guided 
(End Semester Exam.)                                 : 11 marks 
                                                                          (35% of 30 marks) 
Minimum pass marks out of 100 marks  : 40 marks 
                                                                          (40% of 100 marks) 

 

Degree: 

Max marks Guided component 
(Comprehensive Evaluation)                     :  70 marks 
Mini pass marks Guided component 
(Comprehensive Evaluation)                     : 32 marks 
                                                                          (45% of 70marks) 
Maximum marks Un-Guided 
(End Semester Exam.)                                 : 30 marks 
Minimum pass marks Guided 
(End Semester Exam.)                                 : 14 marks 
                                                                          (45% of 30 marks) 
Minimum pass marks out of 100 marks  : 50 marks 
                                                                          (50% of 100 marks) 

Kindly ensure that the internal assessment (for labs only) and external assessment (for labs 
only) marks are to be entered on the same enclosed format. 
 
(If any PSC has already done the evaluation with 50 marks, then they are required to double 
the marks and enter in the enclosed format)  
 
All the laboratory Exams are to be positively conducted between 01.01.2012 to 15.01.2012. 
 

The following guidelines are to be followed: 

 

1. The marks are to be filled in the enclosed format. Please note 
that no columns / entries should be left blank and there should 

not be any cuttings/ overwriting / usage of correction fluid. 
 

2. Separate award formats are to be used for different semesters and 
different subjects. 
 

3. Three copies of the award list are to be prepared (one original 
and two xerox) and two copies (one Original, one Photocopy duly 

attested by the course coordinator/Head of the Institution with 

seal) are to be sent at the address below and one xerox copy is 

to be maintained confidentially by the course coordinator. 
 

4. After the conduct of practical examination the award list should 
be duly signed with date by 1) External examiner 2) Internal 

examiner 3) Head of the Programme Study Centre. The award list 

should be immediately sealed and dispatched.  THE ENVELOP SHOULD 

BE SUPERSCRIBED AS “IGNOU-VIEP – PRACTICAL AWARD LIST FOR -------

----------NAME OF SUBJECT”. 

 

5. The practical examination would consist of conduct of one 

practical to be allotted by the examiners and should be followed 

by viva-voce. 

Contd/- 

 

 

  

  



 

6. The completed and filled in award list should reach at the 

address mentioned below on or before 20th January, 2012. 

 

7. The external examiners (one for each lab) are to be selected by 
you. Please ensure that the external examiners should be a 

faculty of AICTE approved Engineering College (for Degree and 

Diploma) /Govt. Colleges faculty (for applied sciences) / Diploma 

institution (for Diploma programme). PLEASE ENSURE THAT THE 

EXTERNAL EXAMINER AND INTERNAL EXAMINER BELONG TO THAT PARTICULAR 

BRANCH OF ENGINEERING AND FOR APPLIED SCIENCES, THE EXAMINERS 

SHOULD BE FROM PHYSICS OR CHEMISTRY AS  THE CASE MAY BE DEPENDING 

UPON THE SYLLABUS. THE EXTERNAL EXAMINERS FOR PRACTICALS SHOULD 

NOT BE FROM THE SAME PROGRAMME STUDY CENTRES.            
  

8. All the Stationeries/copies/Consumables etc., required for the 

conduct of practical examinations are to be provided by the 

programme study centres only. 
 

Address to which the award list is to be sent on or before 20th January 2012 

:   

 

To, 

THE PROJECT COORDINATOR 

IGNOU-VIE PROGRAMME 

NEW HALL,  BLOCK - C 

SCHOOL OF ENGINEERING & TECHNOLOGY (SOET) 

INDIRA GANDHI NATIONAL OPEN UNIVERSITY (IGNOU) 

MAIDAN GARHI,NEW DELHI  - 110068 

 
NOTE: Format enclosed on next page as well as a separate attachment. 

 
 
 
 
 

                                                                                                       CONTD--------- 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



Subject  :  Guidelines for Guided Component (Continuous Comprehensive 

Evaluation) for Laboratory subjects: 

 

Following are the guidelines for forwarding the Guided Component (Continuous 
Comprehensive Evaluation) for Laboratory subjects: 
 

  LABS: 70 Marks(Guided Component): 

 

1. Maximum marks are 70  for Guided Component, out of which 20% marks are for 
Attendance ( 14 ) , 40% marks are for Lab Performance (continuous evaluation) 
throughout the semester ( 28 ) , and 40 % marks are for one Viva- Voce ( 28 )(at least 
two viva voce are to be conducted during the semester). 
 

2. All the marks are to be proportionately reduced/upgraded to the maximum marks as 
specified above if the marks are different. 
 

3.       Marks for attendance  
 
        = (Total No. of practical classes attended by student / Total No. of classes held)  X  14. 
 

4.       Marks for Lab Performance (continuous evaluation) throughout the semester  
 
         = (Sum total of marks scored by student for all practicals / Total marks  allocated for all       

practicals conducted)  X  28. 

 
5.       Marks for Internal Viva- Voce 
 
         = (total marks scored by student(total of two vivas) / 100 )   X  28. 

 
6.     The total of above three components are to be added and awarded out of 70 and are to 

be entered in the Performa attached under the Coulumn of Guided Component, 
separately for each subject. 

 
7. Regarding the Un-guided component (term End External lab Examination), the 

guidelines have already been sent to you by mail and also available on the web site i.e. 
www.ignouviep.org  

 
8.    All the hard copies of the guided and un-guided components filled in on the format 

available on the webisite  should be received positively by 20th January’ 2012 at the 
following address BY REGISTERED POST ONLY: 
                                     Project Coordinator 
                                     IGNOU-VIE Programme 
                                     New Hall, 
                                     School of Engg. & Tech. 
                                     New Academic Complex, Block  C 
                                     IGNOU,  Maidanghari 
                                      New Delhi- 110068 
 

9.     A scanned soft copy be  e- mailed to campusadmin@ignouviep.org, ao@ignouviep.org 
along with the dispatch details of hard copy 
 

                                             
 
 
 
 
 
 
 
 
 

                                                                                                                   CONTD--------- 

http://www.ignouviep.org/
javascript:void(0);


 
INDIRA GANDHI NATIONAL OPEN UNIVERSITY 

END SEMESTER PRACTICAL EXAMINATION Marks FOR  IGNOU-VIEP Ist/IInd/IIIrd/IVth Semester 

December 2011 Examinations 

INDIRA GANDHI NATIONAL OPEN UNIVERSITY 
Award List (In TWO COPIES) 

 
Name of the Programme Study Centre__ ________________________________________________________________       

 PSC Code__ _______________________________                                                                                                                                                                                                                                       

*Programme :  DEGREE/DIPLOMA                                                             *Branch: CIVIL/ MECH/EE/CSE/ECE 

*LEVEL:    1
st

 SEM DIPLOMA /2
nd

  SEM DIPLOMA / 3
rd

 SEM DIPLOMA /4
th

  SEM/5
th

 SEM DIPLOMA     
1

st
 SEM DEGREE /2

nd
  SEM DEGREE / 3

rd
 SEM DEGREE /4

th
  SEM/5

th
 SEM DEGREE    * -please tick which ever is applicable. 

 
  Date of Examination:__________ 
 
   Name of Lab:___________________                                                Subject Code: ________________________ 
 
Please arrange Enrollment Nos. in ascending order only and write complete and correct enrollment number in nine digits. 

S.No 
 

Enrol. No.(in 
ascending order) 

STUDENT’S NAME 

Marks(Out of 100) 

Remarks 
Guided 

Component 
out of (70) 

Un-Guided 
Component 

(End 
Semester 

Exam) 
out of (30) 

Total(Out of 
100) 

01       

02       

03       

04       

05       

06       

07       

08       

09       

10       

11       

12       

13       

14       

15       

16       

17       

18       

19       

20       

 
 
Name of Evaluator-I                                                                                                                       Signature with date: 
(Concerned Faculty) 
 
Name of Evaluator-II                                                                                                                      Signature with date: 
(External Examiner) 
 
Coordinator (IGNOU-VIEP)                                                                                                            Signature with date: 
                                                                                                                                                          
 
Head Institution                                                                                                                              Signature with date: 
                                                                                Office Stamp 
First copy is meant for Evolution Division and second copy for the Institute Record. 

 
Note:  In case the number of students is more than 20 then continue on the next sheet and accordingly  

number the sheets as 1/5,2/5éééé5/5 and so on.  

 


